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2 StArting tHE APPliCAtion

go to www.sketch-express.com and click on the login button.

Figure 2.1

Figure 2.2

First time users can register by clicking the “Register” button (Figure 2.1).

Fill in the registration form (Figure 2.2) and click “register”. You will receive an e-mail with a password and a link 
to activate your account. Enter your email address and the password to enter the application. (Figure 2.1)
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3 ADD ProjECt(S) AnD DrAwing(S)

3.1 Add new project

Drawings are always part of a project. So first create a project, by clicking on the PROJECTS link.

Figure 3.1

Click on “new project” in the left upper corner. the screen below (Figure 3.2) will open.

Figure 3.2

Fill in a project name and a reference for your own use. Choose a clear reference description, because it will be 
automatically linked to every drawing you add to this particular project as well.
Then fill in a delivery date for the project from the calendar shown (note that the first available delivery date will 
be 4 working days from the present date) and a short description of the type of work you want done.
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3.2 Add drawing(s)

The adding of a project automatically leads to the first step of adding a drawing (Figure 3.3). Fill in a title for the 
drawing. The reference is already filled in corresponding with the project reference.

Figure 3.3 Add drawing step 1

Available options from the scroll down menus:

Size Complexity Drawing type

A4 Basic Structural

A3 Medium Machinery

A2 Advanced Piping

A1 Electrical

A0 other

Click “Add” to browse and “Upload” to upload the drawing file (jpeg, tiff or pdf format) (Figure 3.4)

NOTE: A pdf is not scalable. Markers and notes can only be places on scalable files on the canvas. See chapter 
4 about markers and notes.

Figure 3.4 Add drawing step 2
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After uploading the file you can add more drawings by clicking on “Add drawing” in the right upper corner of 
your screen and repeat the two steps in figures 3.3 and 3.4 until all drawings are added.

After uploading all your drawings your project/drawings overview looks like Figure 3.5 below. Under “time (h)” 
the programme gives an estimation of the draughtsman work hours. the status of the drawings is “new draw-
ing”. the status will be changed when a draughtsman has made the changes required by the client.

Figure 3.5

now you can go to the next step of adding revision notes to the drawing via the canvas. Click on the drawing 
for it to open on the canvas. See chapter 3.
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4 MArkErS/notES on DrAwing CAnvAS

4.1 Add markers and notes to the drawing

NOTE: This only applies for .jpeg and .tiff due to scaling possibilities on the canvas used.

Markers are automatically linked to a note. notes are used to communicate with the draughtsman about spe-
cific changes to be made in the drawing. Click on the drawing to which you want to add notes (Figure 3.5, 
Chapter 3). it will open on the canvas.
First add a marker on the canvas which corresponds with the written note by double clicking at that specific 
location. A red arrow will appear (Figure 4.1). Then fill in the subject and a note with explains the sort of revision 
you want done. (Figure 4.1). then click “Add” and the marker/note will be added to the canvas (Figure 4.2). 

NOTE: A general note doesn’t always need a marker. However, if you do want a marker to point out a specific 
place in the drawing to which it applies it is important to add a marker FIRST before writing the note. The 
marker and the note will be linked once you’ve added the note. A marker cannot be added and linked to a note 
afterwards.

Figure 4.1 Add note step 1

Figure 4.2 Add note result

4.2 Hide and show notes/markers

You can add as many notes as you like. You can hide markers by clicking the “Hide markers” check box. 

You can hide notes by clicking on the small “arrow boxes” in the right upper corner. (Grey box with white arrow 
in the circles in Figure 3.2)
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4.3 Enlarge/minimize and move around the canvas

the + and – signs are used to enlarged/minimize the canvas. the arrow signs allow you to move around the 
canvas. Plus you can also use your mouse for zooming and panning. 

Figure 4.3 Canvas signs
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5 EDit or DElEtE ProjECtS / DrAwingS

5.1 Edit projects

with the feature “Edit project” it is possible to change the projects name, reference and delivery date.
Please note that by changing the project reference, the reference of all project drawings will not automatically 
change as well.

Figure 5.1

5.2 Delete projects

to remove a complete project please send an e-mail to the administrator of SketchExpress: admin@sketchex-
press.com

5.3 Edit or delete drawings

with the option “Edit drawing” it is possible to change the features title, reference, size, complexity and drawing 
type, but also the drawing itself as shown on the canvas. (Figure 5.2)

to save changed features click “Edit”. Changes are shown in the project/drawings overview (Figure 3.5)

Did you upload the wrong drawing, simply replace it by uploading a new drawing. All other features like title, 
reference, size, complexity and drawing type will remain unchanged.

Please note that once you’ve added markers and notes to the canvas drawing these will stay in the canvas 
after uploading a different drawing. if you want a new drawing including new markers and notes it is better to 
click “Delete”. this will delete the drawing including all markers and notes. in that case just restart the process 
of adding a new drawing to your project (see paragraph 3.2).
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Figure 5.2

IMPORTANT: In “Edit drawing” the option “Update current canvas” is already pre-marked for you. Do not 
change this. The “Create revision” mark is for draughtsmen only.
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6 SUBMit ProjECt to tHE vAUlt

the status of a project is shown in the projects overview. Projects that have not been submitted to the “vault” 
(area which is open to the draughtsmen) will be shown as “Pre vault”. Especially if you have a large number of 
projects it is easy to select on the status in order to see which projects have and have not been send to the 
vault. Select the project you want to send to the vault and then click on “Add project to vault”. once submitted 
a message project submit to vault will appear on the screen (Figure 6.2).

Figure 6.1

Figure 6.2

Customer manual 
SketchExpress, 
version 1.2, 2012


